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Launch Programs 

Cortana can launch programs for you. Just say “Launch 
[program name].” If you have the “Hey Cortana” voice 
shortcut enabled, this means you can just say “Hey Corta-
na, launch Google Chrome” to your PC and it will auto-
matically open that app.          Send Email 

Cortana can send emails using the built-in Mail app and the ac-
counts you’ve configured there. Just say “send email” to get start-
ed, or say something more specific like “Send email to Pete” if 
that’s a person in your contacts. 
 
Create a calendar event. 

 

Cortana can also create calendar events. Just say something like 
“add meeting at Thursday 2pm to calendar” and Cortana will auto-
matically fill in the information you’ve provided. You can also just 
start with “add meeting” and Cortana will ask for more details. 
 
Just Chat 

 
 
 
 
 
 
 
 
 
 
 
 
 

Like Siri, Cortana can “chat” about things and respond to silly ques-
tions with snappy answers. Ask Cortana a question like “Where’s 
Clippy?” or even give an instruction like “Tell me a story,” “Tell me 
a joke,” “Sing me a song,” or “Surprise me!” 
 
 
 

http://www.howtogeek.com/224899/how-to-use-your-google-calendar-in-the-windows-10-calendar-app/
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Get a List of Commands / Help 

Ask Cortana for “help” and you’ll see a list of things you can do 
with Cortana. This will show you a more complete list. You’ll find 
some other options we didn’t list here. For example, Cortana can 
play music, view sports scores and provide predictions, and offer 
dictionary definitions and translations for words. Microsoft will 
likely be adding new features to Cortana and improving the ex-
isting ones in free updates going forward. 
Before you start using Cortana, you have to make sure you set it 
up properly. You can issue commands to the assistant verbally (if 
you have either and inbuilt or external microphone) or by typing 
them into the “Start Menu”. An always—on listening option is 
also available—Just make sure the “Hey Cortana” option is ena-
bled in “Settings”. 

 
Below you will find a selection of questions that Cortana might 
be able to answer, depending on which Microsoft services you 
are using. 
 What’s the weather like? 
 What’s on my schedule? 

 What’s the status of my flight? 
 How long will it take me to get to (your destination)? 
 Show me directions to (your destination) 

 Show me my notes 
 Create an appointment 
 Move my appointment 
 Set a reminder 

 Show my reminders 
 Set an alarm 
 Show me my alarms 

You can also ask Cortana a bunch of questions that will be 
answered with online searches performed directly from the 
“Start Menu”, without actually having to open a web brows-
er. Here are some examples: 

 How tall is Jeff Goldblum? 
 How long is Age of Ultron? 
 What time is it in California? 
 
When partnering up with “Bing” Cortana can deliver more 
awesome results. “Bing “ is Microsoft’s search engine as 
opposed to “Google”. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Cortana is integrated into the Microsoft Edge Browser in 
addition to the Start menu. Here are some questions that 
use “Bing” to deliver results. 
 

 Show me Indian restaurants nearby 
 Show me pictures of Mila Kunis 
 When is the next football game? 
 
If you prefer to use “Google” rather than “Bing” that’s alos 
possible. Using a Bing2Google extension allows you to issue 
Cortana commands and get results from Google products. 
It’s like harnessing the power of Google—now through Cor-
tana. Here are some examples: 
 

 Where are my packages? 
 When does Office Works close? 
 What is tonsillitis? 
 
Microsoft is currently bringing Cortana to Androis and iPh-
one. When the Cortana apps launch for these other mobile 
platforms, you will be able to use Cortana on non– Windows 
smartphones, too. This means reminders and other Cortana 
features will follow you everywhere! 


